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Circulation Policy

Nevada State Resident Library Cards

All Nevada residents are eligible to get a free library card with Pahrump Community

Library.

Photo identification and proof of current address are required to obtain a library card.

The first library card is free. Replacement of a lost card is $1.00. All charges or loans

attached to the lost card are transferred to the new card.

Those under the age of 18 must have a parent or guardian present to acknowledge

responsibility for materials checked out with their library cards. This includes financial
responsibility for the materials borrowed by their minor child and responsibility to
guide the selection of materials borrowed by their minor child.

Library cardholders must comply with all library policies and give prompt notice of

change of address or loss of library card.

Library cardholders are responsible for all items borrowed using the library card

issued in their name, including items borrowed by others with or without their
consent, unless they have previously reported the loss of their card.

Library cards expire every two years. Library cards for accounts in good standing

may be renewed by providing valid photo identification and verification of current
address.

. Out-of-State Guest Library Cards

Out-of state guest cards are available to those who are not Nevada residents for
$10.00.

Photo identification and proof of current address are required to obtain an out-of-
state guest library card.

The first library card is $10.00 and is good for one year. Replacement of a lost
card is $1.00. All charges or loans attached to the lost card are transferred to the
new card.

Those under the age of 18 must have a parent or guardian present to
acknowledge responsibility for materials checked out with their library cards. This
includes financial responsibility for the materials borrowed by their minor child
and responsibility to guide the selection of materials borrowed by their minor
child.

Library cardholders must comply with all library policies and give prompt notice of
change of address or loss of library card.

Library cardholders are responsible for all items borrowed using the library card
issued in their name, including items borrowed by others with or without their
consent, unless they have previously reported the loss of their card.

Out-of-state guest library cards expire 1 year from the date issued.

A new out-of-state guest card is required each year and is available for $10.00.
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3. Loan Periods and Borrowing Guidelines

There is a 2-week loan period for most circulating items.
DVDs and Blu-Ray discs have a 1-week loan period, with the option to renew once.
Interlibrary Loans (ILLs) have a maximum 2-week checkout period.
Reference materials and current issues of magazines/newspapers do not circulate (in-
house use only).
e Patrons may borrow a maximum of 10 items at one time.
A maximum of 3 DVDs, Blu-Rays, or a combination thereof, may be borrowed at one
time.
e The Library Director may establish the loan period, quantity restriction, and/or renewal
limit for special collections, materials that are temporarily in great demand, or materials
added to the collection which are in a new format.

4. Reserves /Holds
e Patrons may place holds on materials. Library staff will notify patrons when the materials
are available, and those materials will be held for one week.
5. Renewals

o Materials may be renewed provided there are no outstanding holds on the materials and
the borrower’s library card in good standing.

o Most items may be renewed twice.
e DVDs and Blu-Ray discs may be renewed once.

e Interlibrary Loans (ILLs) may or may not be renewable depending on the policies of the
lending library. For additional information on Interlibrary Loan, see Reference Policy.

6. Fines and Charges
The overdue fine amount for most items is 15 cents per item each day the Library is open.
Please refer to the Fines and Fees Schedule for more information.

o If materials are lost or are returned so damaged as to be judged by the library as
unsuitable for the collection, the borrower must pay the replacement cost. A notice of
these charges will be sent to the borrower.

7. Denial of Service

Service may be denied to a Pahrump Community Library patron who does not return overdue
materials, does not pay outstanding fines, removes materials illegally, or repeatedly abuses
Library Policies.

A patron’s card will be blocked if:
e The total owed on the account is $4 or more.
e Any item is more than 30 days overdue

o The library card has expired and not yet been renewed.
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99. Confidentiality

As specified in Nevada Revised Statues 239.013, “Confidentiality of records of library which
identify user with property used. Any records of a public library or other library which contain
the identity of a user and the books, documents, films, recordings or other property of the library
which were used, are confidential and not public books or records within the meaning of NRS
239.010. Such records may be disclosed only in response to an order issued by a court upon a
finding that the disclosure of such records is necessary to protect the public safety or to
prosecute a crime.”

e The Pahrump Community Library adheres strictly to all sections of this Statute regarding
the protection of the confidentiality of its patrons.

Adopted by the Pahrump Community Library Board of Trustees 1-12-15, revised 2/8/21

Draft Revisions 10/12/26
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Circulation Policy

te—leerrew—l+lerapy—materrats—All Nevada reS|dents are eI|Q|bIe to qet a free I|brarv card
with Pahrump Community Library.

e Photo identification and proof of current address are required to obtain a library card.

e The first library card is free. Replacement of a lost card is $1.00. All charges or loans
attached to the lost card are transferred to the new card.

+—Those under the age of 18 must have a parent or guardian present to acknowledge
responsibility for materials checked out with their library cards. This includes

aeeepts—fmancral responS|b|I|ty for the materlals borrowed by hrs—er—herthelr minor
child and acknowledges-thatitis-his-er-herresponsibility to guide the selection of

materials borrowed by their minor child.

e Library cardholders must comply with all library policies and give prompt notice of
change of address or loss of library card.

o Patronslibrary cardholders agree-to-beare responsible for all items borrowed with
using the library card issued in their name, including items borrowed with-it-by others
with or without their consent, unless they have previously reported the loss of their

e Library cards willexpire every two years. and-Library cards for accounts in good

standing may be renewed aslong-as-alloutstanding-fines-andfeesare-paidin-full;
and-you by provideing valid photo identification and verifyication of yeur current
address.

. B—Application-proecess-for Out-of-State Guest Library Cards

hbrapy—eard—Out-of state quest cards are avallable to those who are not Nevada

residents for $10.00.

You-mustprovidepPhoto identification and yeurproof of current evi-of-state
address_are required to obtain an out-of-state guest library card.

e The first library card is $10.00 and is good for one year. Replacement of a lost
card is $1.00. All charges or loans attached to the lost card are transferred to the
new card.

e Those under the age of 18 must have a parent or guardian present to
acknowledge responsibility for materials checked out with their library cards. This
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includes financial responsibility for the materials borrowed by their minor child
and responsibility to quide the selection of materials borrowed by their minor
child.

e Library cardholders must comply with all library policies and give prompt notice of
change of address or loss of library card.

e Library cardholders are responsible for all items borrowed using the library card
issued in their name, including items borrowed by others with or without their
consent, unless they have previously reported the loss of their card.

o TheOut-of-state guest library cards will-expire 1 year from the day-the-card
isdate issued. There is-a-$25fee for thiscard-$15-of which-is refundable-at
ebmtenusenrosuosh

e A new out-of-state guest card is required each year and is available for $10.00.

enJme—eem—peren—umess—the—ﬁem—s—en—FeseFve—There is a 2- week Ioan perlod for most

circulating items.

e DVDs and Blu-Ray discs have a 1-week loan period, with the option to renew once.

e Interlibrary Loans (ILLs) have a maximum 2-week checkout period.

+—Reference materials beeks-and current issues of periedicals-magazines/newspapers do
not C|rculate (in- house use only).

eard—Patrons may borrow a maximum of 10 |tems at one t|me
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+—A maximum of 3 DVDs, Blu-Rays, or a combination thereof, may be borrowed at one

time.

e The Library Ddirector may establish the loan period, quantity restriction, and/or renewal
limit for special collections, materials that are temporarily in great demand, such-asfor
student-projeets;-or materials added to the collection; which are in a new format;-e-g-
computersoftware.

T o o limit of 10§ I e,

4F. Reserves /Holds

o Patrons;-eitherinperson;-online—orby-phene— may place holds_on materials. Library

staff will notify patrons when the materials are available, and those materials will be held
for one week.

5G. Renewals

e Materials may be renewed provided there are no outstanding request-holds on the
materials and—yeu—hav&a—vahdand the borrower’s I|brary card |n good standlng

¢ Most items may be renewed twice.

e DVDs and Blu-Ray discs may be renewed once.

e |Interlibrary Loans (ILLs) may or may not be renewable depending on the policies of the
lending library. For additional information on Interlibrary Loan, see Reference Policy.

6H. Fines and Ccharges

+—The overdue fine amount for most items is 15 cents per item each day the Library is
open. Please refer to the Fines and Fees Schedule for more information.

L lamae sdbmniorinle

o If materials_are lost or are returned so damaged se-as to be judged by the library as
being-unsuitable for the collection, the patren-borrower must pay the replacement cost. A
notice of these charges will be sent to the borrower.

74. Denial of Service

Service may be denied to a Pahrump Community Library gserpatron who does not return
overdue materials, does not pay outstanding fines, removes materials illegally, or repeatedly
abuses Library Policies.

A patron’s card will be

blocked if:
The ! ina limit of | I | hed.
o Bills-oroverduefines-areThe total owed on the account is $4 or more.

e Any item is more than 30 days overdue
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e

9L. Confidentiality

+—As specified in Nevada Revised Statues 239.0183, “Confidentiality of records of library
which identify user with property used. Any records of a public library or other library
which contain the identity of a user and the books, documents, films, recordings or other
property of the library; which werehe used, are confidential and not public books or
records within the meaning of NRS 239.010. Such records may be disclosed only in
response to an order issued by a court upon a finding that the disclosure of such records
is necessary to protect the public safety or to prosecute a crime.”

¢ The Pahrump Community Library adheres strictly to all sections of this Statute regarding
the protection of the confidentiality of its patronsusers.

Adopted by the Pahrump Community Library Board of Trustees 1-12-15, revised 2/8/21






